Administration Section

Department of Employment and Training

Employment Wing

The erstwhile District Employment Offices have been revamped as District
Employment and Career Guidance Centres based on the Government Order issued
on 30.07.2019. The main objective of the Employment Wing is to improve the
employability of jobseekers through career guidance and counselling activities. The
District Employment and Career Guidance Centres act as the facilitation point to
register for job vacancies notified in Government Departments. In order to provide
a common platform for Employers and Job seekers, District Employment and Career
Guidance Centres (DECGC) conduct regular job fairs for private sector placement,
in partnership with the District Administration and relevant Departments.
Additionally job fairs serve as a mobilization additionally job fairs serve as a
mobilization interface for various skill training under the Tamil Nadu Skill

Development Corporation.

Administrative set-up of Employment Wing

The Director of Employment and Training as the Head of the Department is
assisted by two Joint Directors namely Joint Director (Employment) and Joint
Director (Career Guidance), four Deputy Directors, Chief Accounts Officer, three

Assistant Directors and five District Employment Officers at the Directorate.

All the field offices of the Employment Wing are grouped under six regions
namely Chennai, Coimbatore, Madurai, Tiruchirappalli, Salem and Tirunelveli. The

Regional Joint Directors of Employment monitor the activities within their regions.



The Employment Wing has 42 sub-ordinate offices which include 33 District

Employment and Career Guidance Centres, two Professional and Executive

Employment Offices (PEEO), one Special Employment Office for Differently Abled,
five Coaching cum Guidance Centres for SC/ST and one Special Vocational

Guidance Centre for Tribal Population. A State Career Guidance Centre has been

established at Chennai, which focuses on career counselling and Coaching for

Competitive examinations for senior level posts. The Organogram is as follows:
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Functions of the Department

> Registration of jobseekers along with renewal and updation

» Sponsoring Candidates to Government Departments against notified
vacancies

» Career Guidance Activities

» Free Coaching Classes for Competitive Examinations in the District
Employment and Career Guidance Centres and in other centres.

» Maintenance of Study Circles with library facilities.

» Career Guidance and Counselling services to SC/ST youth

» Conducting free coaching classes for economically weaker sections studying
in Arts and Science Colleges.

> Registration and Guidance for Overseas Employment Opportunities

» Mobilisation and Registration for Skill Training

» Organising Career Awareness Talks in Schools and Colleges

» Conducting periodical Private placement Job Fairs

» District Level Private Placement Assistance Cell (DLPAC) to assist the job
seekers in securing placement in private sector

» Implementing Unemployment Assistance Scheme

» Collection and Compilation of Employment Market Information (EMI)

» Providing of e-content and study materials for students enrolled in Virtual
Learning System Portal.

» Monitoring State Career Guidance Centre activities.
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Computerisation Section

Department website :- www.tnvelaivaaippu.gov.in

A website “www.tnvelaivaaippu.gov.in” for the department was developed and
launched on 15.09.2010. The Project Empower system has been developed under
Java programming language- Java J2EE as front-end and Database server

PostgreSQL version 8.4.
The website consists of

e Registration Module
e Vacancy Module

¢ Renewal Module

e EMI Module

¢ U.A Module

e Grievance Module

This portal is also integrated with Tamil Nadu e-sevai Service. Through e-

sevai, a citizen can avail the following services:

Registration
Renewal
Updation
Print ID card

ol

Virtual Learning Portal: https://tamilnaducareerservices.tn.gov.in

The objective of the above portal is to provide a virtual Learning environment
to the aspirants of competitive examinations. It consists of e-content and e-books
along with online virtual learning through interactive videos for various competitive
examinations like TNPSC, TNUSRB, UPSC, IBPS, SSC, RRB etc.

This Portal is developed under PHP. Cloud server has been engaged for this

portal and is located at State Data Centre, Perungudi

Tamilnadu private job portal :-www.tnprivatejobs.tn.gov.in

This portal is exclusively designed and developed for the persons seeking for

Private sector jobs.


http://www.tnprivatejobs.tn.gov.in/

This portal serves as a platform to integrate and match the job aspirations of
the youth with the manpower needs of the industry. It also matches the details of
jobseekers based on regions and local industry demands.

This portal is developed under PHP language. It was launched on 16.06.2020
by the Hon’ble Chief Minister of Tamilnadu. Cloud server has been engaged for this
portal and is located at State Data Centre, Perungudi.

General Maintenance of websites

1.Domain Name System- DNS: It is a directory service that provides a mapping
between the name of a host on the network and its numerical address. It is
required for functioning of internet and to translate domain name into IP address.
The domain name space is divided into three different sections: generic domains,
country domains, and inverse domain. Generally all government department

websites domain name will be mapped with the IP address by NIC.

2.Security Socket License Certificate: SSL Certificate:- SSL is a protocol for
encrypting Internet traffic and verifying server identity. There are many private
concerns which certify the website. For government departments SSL Certificate
may be received with the help of ELCOT. Now this certificate is valid for one year.

So every year this has to be renewed.

3.Security Audit Certicate :- SA To stay ahead of the security breaches and
cyber attacks Security Audit is necessary for a website. Conducting annual audits
helps us to identify weaknesses early and put proper patches in place to keep
attackers at bay. Now the Tamil Nadu e-Governance Agency is acts as a supporter
for getting security audit. This certificate is valid for one year. So every year this

has to be renewed.

4.System Requirement Specifications-SRS- is a documentor set of
documentation that describes the features and behaviour of a system or software

application

5.Request for Proposal-RFP- is a business document that announces a project,

describes it, and solicits bids from qualified contractors to complete it.

6.Uniform Resource Locator- URL- It is a website address and contain the

domain name of the website.



Career Guidance Section

DEPARTMENT EXAM NEW REVISED SYLLABUS CONTENT

STUDY CIRCLE:-

Vision:-

The Study Circle was established to act as a learning platform for aspirants
wanting to pursue a career in Government sector by taking up various Competitive

Examination.

Activities of Study Circle:

The Study circles were established in the year 1999 at all the District
Employment Offices of Tamil Nadu to help the youth and job seekers in preparing
for competitive exams like TNPSC, UPSC, TNUSRB, SSC, RRB, IBPS, TRB etc. Free
coaching classes are conducted for competitive exams with expert faculty, in which
large numbers of candidates enrol themselves and get benefitted. In addition to
coaching classes, well stocked libraries with books necessary for competitive exams
are maintained in all District Employment Offices in the Study Circles. These
Libraries of the Study Circles are well provided with various study materials which
contains various dailies, weekly, various competitive examination books, Yearbooks
etc along with question papers of the earlier years. The Study Circles conduct free
Coaching Classes at office premises. The study circles also conduct Mock Test and
Mock Interviews to assist the aspirants appearing for various competitive

examinations.

Government Orders pertaining to Study Circle:-

» The Study Circles were established vide Government Order No. 106
Labour and Employment (R2) Department, dated 20.07.1999
Rs.14.40 lakh to assist aspirants preparing for various competitive
examination by conducting free coaching classes.

» Funds towards the expenses incurred by the Study Circle Coaching Classes
was enhanced to Rs.1.00 Crore per annum vide Government Order No. 57
Labour and Employment (R2) Department, dated 25.01.2016. This
amount is disbursed at Rs.3.125 Lakh per office to 32 District Employment

and Career Guidance Centres.



» Enhancing the honorarium amount for the teaching faculty from Rs.100/- to
Rs.250/- per hour was ordered vide Government Order No. 97 Labour
and Employment (R2) Department, dated 04.03.2016.

» The Government in Labour and Employment Department vide G.0.No.161,
Labour and Employment (R2) Department, dated.07.10.2020 has
sanctioned an additional amount of Rs.1.00 Crore per annum to all District
Employment and Career Guidance Centres, there by increasing the amount
to Rs.2.00 Crore per annum for the Study circle.

» This Government Order also ordered provision of free Wi-fi enabled
classrooms for the study circle aspirants.

» The honorarium to the faculty has also been Enhanced from Rs.250/- to
Rs.400/- per hour.

» Allotment of Rs.3,00,000 has also been provided in this Order for PEEO,
Chennai, PEEO, Madurai. An amount of Rs.2,00,000 has been allotted for
Special Employment office for the Differently Abled Chennai separately for

conducting free coaching classes.

Features of study circle:

e Free coaching classes conducted through Online / offline for the aspirants
of all competitive examinations with expert faculties

e Provide free study materials for the examination

e Conduct periodical tests

e Mock tests and mock interviews

e Well provided libraries with journals periodicals, previous year question
papers, year books etc.

e The aspirants undergoing coaching in the study circles are also using the
portal *https://www.tamilnaducareerservices.tn.gov.in’.

e The e-content study materials are also uploaded in the portal for various
competitive examinations for the benefit of aspirants.

e Motivational talks from eminent persons

e Alumini meet with Successful students of study circle

e Success stories of study circle placed candidates

e Career guidance for students



University Free Coaching Classes:-
Establishment of University Free Coaching Classes was ordered vide

Government Order No. 33 Labour and Employment (R1l) Department,
dated 08.07.2017 to assist the students in final year Students in Government
Arts and Science Colleges affiliated to 10 universities for supporting their
preparation and enabling their selection in competitive examinations.

Names of the 10 Universities

K/
0‘0

The Madras University, Chennai

X3

S

Tiruvalluvar University, Vellore

Bharathiyar University, Coimbatore

Periyar University, Salem

Madurai Kamarajar University, Madurai

Algappa University, Sivagangai
ManonmaniamSundaranar University, Tirunelveli
Mother Therasa University, Dindigul

Annamalai University, Cuddalore

Bharathidasan University, Trichy

X3

8

X3

8

X3

8

X3

8

X3

*

X3

*
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0.0
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> The Free Coaching Classes for Competitive Examination are being held in
Government Arts and Science Colleges affiliated to the above Universities.

» The student also utilize Virtual learning centre with web based teaching and
learning materials.

» The equipment required for the students to access the content uploaded for
competitive examinations are to be provided by the Universities.

» Coaching classes for competitive examinations are conducted in the
University campus after college hours and on holidays using resource persons
identified from specific fields.

» These classes are conducted as and when vacancies are advertised by
recruiting Boards.

» The space and infrastructure required for the centre are provided by the
Higher Education Department.

» The recurring cost for running the centre, conducting coaching classes and
deployment of man power are borne by the Department of Employment and
Training (Employment Wing).

» The District Employment Officer (Career Guidance) is deputed to monitor the
classes and expenses.



Special Career Guidance Programs :

Special Coaching classes for Differently Abled aspirants at the Study

Circles:

Special initiatives are also taken to provide free coaching classes to the
Differently-Abled aspirants by engaging Sign interpreter for the assistance of
hearing impaired aspirants and Braille assistance to the Visually Challenged

aspirants.

The Study Circles in various District Employment and Career Guidance
Centres also take special steps to conduct free Coaching Classes for the Differently-

Abled registrants aspiring to enter into Public Service Establishments.

Special Career Guidance programmes for Transgenders:-

Special Career Guidance programmes for Transgender are conducted
throughout Tamil Nadu by all District Employment and Career Guidance Centres. In
these programmes awareness about study circle conducting free coaching classes /
Virtual Learning Portal for various competitive exams like TNPSC, TNUSRB, UPSC,
IBPS, etc, Registration in Tamil Nadu Private Job Portal / Virtual Learning Portal, Skill
training, Various scholarships for higher education, Government special Schemes etc.
are provided to encourage them. They are also motivated to take up self employment
by obtaining financial assistance through bank loans, various Government Bodies and

Self Help Group. This programme being conducted once in a year.

Career_Guidance for students of BC/MBC/DNC and Minorities Welfare
Hostels:-

>
For the benefit of students residing in BC/MBC/DNC and Minorities hostels

and studying 10™ Standard, 12" Standard and Degree courses Special career
guidance programmes are being held in the hostel premises with the support of

Backward Classes and Minorities Welfare Department.



Publication of Career Literature:-

The Employment Wing of the Department, has been publishing a quarterly
bulletin “Thiran Thamizhagam” from November 2016 highlighting the activities of
the Department, including information on various career opportunities. Career

guidance booklets on

“What after 107,
“What after 127"

‘What after ITI?”

“What after Polytechnic?”

have also been published and hosted as e-books in the Department

websitewww.tnvelaivaaippu.gov.in

Career Awareness and Skill Week:

In Government Order No. 6 Labour and Employment (R1) Department,
dated 18.01.2018 July 2™ week and July 15" year were declared as Career
Guidance & Skill Awareness Week and Skill Day. Every year the 2" week of July
are celebrated as Career Guidance & Skill Awareness Week and skill day
celebrating on 15 July. The District Employment Office of each district organizes

different Career Guidance programmes like

» Career counselling

> Career talks

» Career exhibitions

» Career seminars

» Career and skill rallies

» Career and skill awareness through mobile vans

» Career master training programmes for teachers
> Distribution of booklets and pamphlets on careers

» SKill competitions for students


http://www.tnvelaivaaippu.gov.in/
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An activity - A day’ for all five days in a week
To streamline and to cover all the activities of the employment offices, a new
initiative ‘An Activity- A day’ for all the five working days was conceptualized. Each
day of the week is ear-marked for a specific activity, wherein all the employment

offices along with the usual work, focus on the concept allotted for the day.

Concept for the day Activities to be taken up on that
day
e Skill Camp
Thiranmigu Thingal e Skill Assessment
(Monday) e Registration for Skill Training.
e (Career Guidance
Sevai Chevvaai e Confidence Building
(Tuesday) e Exhibitions and Seminars
e Master Training Programs
Pottithervu Budhan e Free classes for competitive
(Wednesday) exams
e Mock Tests and Interviews
Vizhipunarvu e Group Discussions
Vyazhan e Individual Guidance
(Thursday) e Psychometric Analysis
e Conducting job fairs for all
Velaivaippu Velli registrants
(Friday) e Updating details of Job seekers,
employers, vacancy details and
new jobs.

All the District Employment Offices have oriented their activities based on the
‘An activity — A day’ concept, which has ensured complete coverage of all the career

guidance activities .

Monday-ThiranmiguThingal (&neriig Siuser) :

Objectives:-Helps in assessing one’s skill and aptitude to join a better work force
by up scaling his/her skill through Tamil Nadu Skill Development Corporation by
way of registration for skill development, create awareness on skill development

programmes and overseas employment opportunities



Activities:-

YV V VY VY

>

Skill Camp

Skill Assessment and awareness programs

Registration for Skill Training and Overseas Employment, through the
respective Skill Registration Cell and Overseas Manpower Corporation Cell.
During Career Awareness and Skill Week Celebration, through Skill Van
Career Awareness was given to the youth.

Skill Awareness programme for Unemployed youth

Skill Awareness programme for TNSDC registrants

Skill Assessment Tests

Identifying skill labourers and issuing certificates to them (RPL-Recognition
Prior Learning).

Skill gap Analysis

Tuesday —Sevai Chevvaai (Gsemeu Gasueumil): -

Objectives:-Through outreach Programmes - creating awareness on various

education and training facilities, courses available for higher studies, emerging

occupations etc.

Activities:-

YV V V V

YV V V V

Career Guidance at Educational Institutions like Schools, Colleges etc

Career Guidance programmes for SC/ST Candidates.

Confidence Building Programmes

Career Guidance programmes for SC/ST, BC, MBC students staying in
Hostels.

Career Guidance programme for students passed in 10" and 12" standards
Conducting Career Exhibitions and Seminars

Career Master Training Programme for School teachers and College lecturers.
Career talks by the successful persons in various fields given to the students

of schools and colleges.



Wednesday —Pottithervu Budhan(Gum ie& Gaiiie Lig6ir) : -

Objectives:-

Identifying competent individuals for competitive exams and guiding and
providing free coaching classes, mock tests and conducting mock interviews to

attain a fruitful government job.

Activities:-

» Conducting cost free class for competitive exams

» Conducting Mock Tests and Mock Interviews

» Awareness about upcoming competitive exams

> Issuing pamphlets regarding competitive exams and Success stories of the
study circle students

» Preparing the competitive exam materials and distributing them to the study
circle students

> Motivational talks to the study circle students given by the successful
persons who  passed the various competitive exams

> Collecting the Success stories of the study circle students in Audio/Video

form and playing those in the study circle classes.

Thursday -Vizhipunarvu Vyazhan (ellfliijsrmie) eflwmpessr):-

Objectives:-

All awareness programmes to know about various career options and self
employment ventures and make the individual to assess himself and choose his

career.

Activities:-

Guidance to candidates during employment registration
Conducting Group Discussions

Individual Guidance

Distributing of Career Guidance Pamphlets

Career guidance program to school and college teachers.
Undertaking Psychometric Analysis

Motivating for Self Employment

V V V V VYV V V V

Guidance program for special category registrants



Vocational Guidance to Career Guidance

Vocational Guidance means assistance given to the individual in solving
problems related to vocational planning and occupational opportunities for the

individual’s characteristics.

Concept of Career Guidance:

The name of the offices in the Employment Department were redefined as
Career Guidance units with the view bring in activities efficiency and expertise in
enhancing the employability of the youth through guidance.

Major thrust is given to Career Guidance, Career Counselling and Skill
Assessment with focus shifted towards guiding students and unemployed youth in

choosing the right career and suitable jobs.

As per the provisions of the G.0.132 against the changed scenario, the
services of the career guidance units were further extended to the following 15
districts which earlier did not have separate Career Guidance Units namely
Employment Offices at Tiruvellore, Tiruvanamalai, Tirupur, Namakkal, Dharmapuri,
Udagamandalam, Ariyalur, Perambalur, Karur, Nagapattinam, Cuddalore,

Villupuram, Tiruvarur and Theni.



Virtual Learnin Portal (An_Unique_ Platform for the aspirants of

Competitive exams)

Virtual Learning Portal (www.tamilnaducareerservices.tn.gov.in) is an Online

Learning Module designed to help competitive exam aspirants of rural and remote

areas to prepare themselves for the exams from their own place.

In the G.O (Ms).No:32, Labour and Employment Department (R1),
dated: 08/03/2017, orders were issued for setting up of Virtual Learning Portal
by Employment Wing of Department of Employment and Training and was
launched on 22/02/2019. This portal is a platform launched for assisting the

aspirants of the competitive examinations, virtually.

This portal contains e-Content, Model tests, Audio/Video materials, Exam
Syllabus, Current Affairs, Group discussions and other related study materials for
competitive exams conducted by various recruitment agencies for all posts from
Clerk to Officers. The e-content available in this site can be downloaded by the
registrants and they can learn even in offline mode. Video content are also made
available in the YouTube channel ‘tncareerservices employment’. A Mobile
application has been designed and incorporated in the portal for the benefit of
mobile users.

Study materials for TNPSC Group I, Group II, Group IV/VAO, Group
VIIB/VIII, SSC, RRB, IBPS and other Banking exams have been uploaded in the
Portal. E-content for other subject are also being prepared so as to be uploaded
regularly.


http://www.tamilnaducareerservices.tn.gov.in/

Study Circle Book Purchase Committee:

Study Circles functioning in District Employment and Career Guidance
Centres have a well-equipped library. These libraries contain books related to
various competitive exams like TNPSC, TNUSRB, IBPS, SSC, RRB and entrance
exams like GATE, CAT, NEET,TANCET, NET/SLET etc,. They also have reference
books, dailies, magazines as well as Textbooks of Tamil Nadu State board and
NCERT.

A State level centralised committee called ‘Book purchase committee’ has
been setup to finalise and select the types of books and periodicals to be purchased
required in Study circles vide G.O (Ms).No.125, Labour and Employment (R2)
Department, Dt:21/7/2017. This committee meets once in six months to finalise
the purchase of books and periodicals. Based on the recommendations of members
of the committee books and materials for the Library are purchased. The committee
includes Non-Departmental Members from Directorate of Public Libraries,
Directorate of Collegiate Education and All India Civil Services Coaching Centre. The
expenditure towards the purchase of books and periodicals is meted out of the
study circle fund allotted to every District Employment and Career Guidance Centre.

All these faculties are made available free of cost in the Office Premises of
District Employment and Career Guidance Centres in all districts for job seekers and

Competitive exam aspirants.



Activities of State Career Guidance Centre

State Career Guidance Centre, Chennai, inaugurated on Feb’22, 2019 at
Guindy, is functioning with the objective is to serve the youth of Tamil Nadu by
assisting them to arrive at better career decisions. The Director of Employment and
Training is the Chief Executive Officer of this Centre.

1. Counseling & Guidance

At State Career Guidance Centre, counseling is given to candidates with the
help of trained professionals. At State Career Guidance Centre, Psychometric tests
are conducted to assess the candidates, intelligence, behavioural traits, motivation
and personality both through online and offline mode. After a thorough study of the
report, the candidate’s inclinations towards a particular field are identified and are
counseled accordingly to make informed career decisions.

At Schools and Colleges, group and mass counseling is done and if
necessary, individual counseling is given to those who opt for it. The candidates
who visit the centre with different issues such as anxiety, depression, fear of
failure or exam fear are counseled and guided appropriately. They are also called
for follow up sessions and crucial inputs are given, if necessary.

2. Cost Free Coaching Classes for Competitive Exams

If a person’s attitude is inclined towards competitive exams, here at State
Career Guidance Centre, cost free coaching classes are conducted which will help
them to become civil servants. Free Coaching Classes for various competitive
exams such as TNPSC, IBPS and SSC are conducted. The aspirants are given study
materials, mock tests are conducted periodically and the classes are handled by

experts in each subject.



Current affairs material is prepared since September 2019 and given to the
candidates. Audio Study material is prepared for the benefit of Visually Challenged
aspirants. Online quiz programs are conducted for TNPSC aspirants.

3. Exclusive Job Fairs:-

In order to create more job opportunities, Private Job Fairs are conducted. An
exclusive Google Form - Job Fair Registry is maintained to collect the details of the
willing candidates. Exclusive Sector wise Job Fairs are also conducted. For example,
the vacancies in Paramedical, Engineering etc.

4. Career Awareness & Self Improvement Programs:-

Physical Seminars before lock down and webinars during pandemic are
regularly conducted on various topics to benefit the youth such as Career Series,
Self Improvement Sessions, Resume writing and Sessions for Visually Challenged
are conducted.

The State Career Guidance Centre functions to help the youth to reveal their

self, decode the talent and rediscover their bright future.
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Employment Market Information Section
Private Sector Placement - Job Fairs:

In an effort to provide for the growing demand of employment in Private
Sectors, District Level Private Sector Placement Assistance Cells have been set up
in all the 32 District Employment and Career Guidance Centres with an objective to
enhance and promote placement of job seekers in private sector. The District
Employment and Career Guidance Centres play the role of organizing job fairs for
enabling the meeting between job seekers and employers thereby providing a

platform for both of them to satisfy their respective requirements.

Micro job fairs are conducted in the premises of the Office every Friday. Over
and above the weekly job fair, Mega Job Fair are also conducted in various venues,
making the employers and job seekers meet and select suitable candidates. These
Job Fairs play a pivotal role and help the employer to choose the best candidates
and the job seekers to secure a decent job. The job fair also enables the non-
selected candidates to identify their skill gap and to take up necessary skill training

to enhance their ability.

The Employment and Training Department as facilitator ensures maximum
participation of Employers in these job fairs which plays a vital role in providing
private sector placements for various job seekers with different academic
background. From 2018, as part of the “An Activity — A Day”, an unique initiative
every Friday has been desighated as ‘'Velaivaaippu Velli’ focusing on Private Sector

Job Fairs.

Government have sanctioned Rs.1.28 crore per annum towards conducting
job fairs vide to G.O. N0.208 Labour and Employment (R1) Department dated
04.11.2019 at Rs.1.00 lakh per quarter to each DECGC.

Tamil Nadu Private Job Portal

The Tamil Nadu Private Job Portal with URL
https://www.tnprivatejobs.tn.gov.in developed by the Employment Wing and
launched by the Hon’ble Chief Minister of Tamil Nadu on 16th of June 2020. The
aim of the portal is to serve as a platform to integrate and match the job
aspirations of the youth with the manpower needs of the industry by connecting

Employers and Job seekers. All Employers including Micro, Small, Medium


https://www.tnprivatejobs.tn.gov.in/

Enterprises and large scale industries can register and select the manpower as per
their requirements, likewise the job seekers can also select the employers as per
their expectation such as range of salary / area of work / qualification and desire.

Tamil Nadu Private Jobs offer bilingual registration option (English and Tamil)
for the candidates. The platform is currently free for both employers and job
seekers.

Various industry associations have also been informed about the facilities
available in the portal ‘www.tnprivatejobs.tn.gov.in’. Regular Employer meet is also
conducted by the District Collector on the request of the District Officers to register

and post their vacancies in this portal.

Field Officers are also co-ordinating with employers who need man power
immediately in large numbers and mobilizing job seekers as required by the

employer from the portal.

The vacancies for Apprenticeship posted in the Portal are also communicated
to the Training Wing for the benefit of ITI students. This portal also helps mitigate
the skill gap and study the skill requirements and enables study of Demand and
Supply of Manpower and Shortage Occupations. The portal enables extracting of
data on Sector wise vacancy / Job Role Sectors / Salary wise job posted for

ascertaining the Labour Market Information.



Staff Training Section:
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REGISTRATION

S.No SE|\|§(C)M SUBJECT DETAILS PDF LINK

People with Disability (organ

1 16/2010 | Registration | disablity) - exception from https://drive.google.com/file/d/1pwkgFreqPHxsWPKc1tBSOrAJSHIgBSSv/preview
employment renewal - Reg
Details about Special Renewal of 18

2 17/2010 | Registration | months completed registration card | https://drive.google.com/file/d/13a-yL SnwjAZYFTTK fFO8uh9NQjpyZQ/preview
- Reg

. . Registration for PH - excemption . . - . .

3 9/2012 Registration . https://drive.google.com/file/d/1tzodXrYjKi7IF fe4ma7yZLybEdiploX/preview
from Family Card - Reg
Issuing order of Third Gender

4 3/2014 Registration registration is eligible for the https://drive.google.com/file/d/1XABrnkAWjFnDw22pulLKrvbLAJUn-fjay/preview
vacancy reserved for Women and
General category - Reg
Issuing order related to registration

5 4/2017 Registration | of five years Combined Graduate https://drive.google.com/file/d/INHCcZJ1Q8wzh9DIUO-TU8Yd-6tWstmlv/preview
Courses in employment office - Reg
Detailed explanation about the 4%

. . reservation of Differently Abled . . A . .

6 5/2017 Registration . ) https://drive.google.com/file/d/1695iSA4ilt1rD0jaxKO5PZ5mgDoS9bhl/preview
person who seeking for govt jobs -
Reg
Issueing order about registration

7 3/2020 Registration | transfer of index card from one https://drive.google.com/file/d/1PhLgZmLZc-FxLh1CPVSjcOnAtzyFe2pY/preview

District to District - Reg



https://drive.google.com/file/d/1pwkgFreqPHxsWPKc1tBSOrAJSHlqBSSv/preview
https://drive.google.com/file/d/13a-yL_SnwjAZYFTTK_fF08uh9NQjpyZQ/preview
https://drive.google.com/file/d/1tzodXrYjKi7IF_fe4ma7yZLybEdiploX/preview
https://drive.google.com/file/d/1XABrnkAWjFnDw22puLKrvbLAJUn-fjay/preview
https://drive.google.com/file/d/1NHCcZJ1Q8wzh9DlU0-TU8Yd-6tWstm1v/preview
https://drive.google.com/file/d/1695jSA4ilt1rD0jaxKO5PZ5mgDoS9bhJ/preview
https://drive.google.com/file/d/1PhLqZmLZc-FxLh1CPVSjcOnAtzyFe2pY/preview

VACANCY

S.No SEIESM SUBJECT DETAILS PDF LINK
Circulation of vacancies in respect
of SC/STs to the Coaching cum
1 8/2012 Vacancy Guidance Centre before sending https://drive.google.com/file/d/16LbHHec5eSRifVUk5w-8drw_ktM825c1/preview
non availability certificates to the
Govt - Reg
Rule 12(d) applicable for the https://drive.google.com/file/d/1X1UnDLdOzj3f7by5yrCWMPg Uxkd1FcR/previe
2 7/2013 Vacancy . .
Technical Diploma vacancy - Reg w
Identification of suitable post for
3 3/2016 Vacancy Differently Abled persons under https://drive.google.com/file/d/1iav30XT2pUpJ5GYIN8dn7IzEuxVeAL-D/preview
Group A & B categories -Reg
Detailed explanation of Govt Job
4 5/2016 Vacancy seekfers who StUdle.d .|n Ta.]mll https://drive.google.com/file/d/1rN6SM xDtgdSyTdSn9ss9xDHhaO66kGf/preview
Medium is to be eligible in the
Prority list - Reg
5 8/2019 Vacancy Extend Revalld.atlor) period of the https://drive.google.com/file/d/1911JgC6R6VKWNn6P8QBSQKjgUBCGsWprV/view
Selected Candiate list - Reg
PRIORITY
S.No SENE(CJM SUBJECT DETAILS PDF LINK
1 1/2012 Priorit Order of priority correction in State | https://drive.google.com/file/d/10Lm{jWWNwN-
¥ Govt Departments - Reg 9EmROAVjUg4Dt2tgHZLiR/preview
. Desti . i
2 | 1/2014 Priorit :;?r:i;;fo;f ae;t;u;;\e/\gtd tO;N éo No, | [itps://drive.google.com/file/d/18-ht-
y gning O | 2eITgMn50s0759PzBNhDGUIhXWw/preview
188 - Reg
Orphan - Certificate issuing
3 3/2015 Priority authority (RDO - Revenue Tahsildar) | https://drive.google.com/file/d/1ZXUWTNnIr5XntQMuiY U zCDEI15gf3u/preview

- Reg



https://drive.google.com/file/d/16LbHHec5eSRifVUk5w-8drw_ktM825c1/preview
https://drive.google.com/file/d/1X1UnDLdOzj3f7by5yrCWMPg_Uxkd1FcR/preview
https://drive.google.com/file/d/1X1UnDLdOzj3f7by5yrCWMPg_Uxkd1FcR/preview
https://drive.google.com/file/d/1iav3OXT2pUpJ5GYIN8dn7IzEuxVeAL-D/preview
https://drive.google.com/file/d/1rN6SM_xDtgdSyTdSn9ss9xDHhaO66kGf/preview
https://drive.google.com/file/d/19IlJgC6R6VKWn6P8QBSQKjqUBCGsWprV/view
https://drive.google.com/file/d/10LmjjWWNwN-9EmRoAVjUg4Dt2tgHZLiR/preview
https://drive.google.com/file/d/10LmjjWWNwN-9EmRoAVjUg4Dt2tgHZLiR/preview
https://drive.google.com/file/d/1B-ht-zeITgMn5Os0ZS9PzBNhDGUIhXWw/preview
https://drive.google.com/file/d/1B-ht-zeITgMn5Os0ZS9PzBNhDGUIhXWw/preview
https://drive.google.com/file/d/1ZXUWTNnIr5XntQMuiY_U_zCDEI15qf3u/preview

Recruitment of Inmates and
Ex-Inmates of observation homes,
special homes, children homes,

4 9/2016 Priority L .. https://drive.google.com/file/d/114H vCLIj3mT47pxFuaOPVZ)dY32J4f2/preview
after care organisation functioning
under the department of social
defence - Reg
RESERVATION
S.No SEﬁgM SUBJECT DETAILS PDF LINK
1 6/2009 Reservation Issuing Registration withdraw of BC | https://drive.google.com/file/d/1UYwUfBM2 n34CSL6Cg2-
(CHRISTRIAN) community - Reg QD8CJJIUO3 xE/preview
2 11/2010 | Reservation SCA - Add|t|o_nal explanation about https://drive.google.com/file/d/140TYIXzHYgnj dkEbdSujxaSKYCyJOVO/preview
SCA reservation - Reg
Determination of the community
3 2/2018 Reservation and reservation for Third Gender - https://drive.google.com/file/d/1EVrov7bxW0a6Fj0HjA5555xuE9RA3RCN/preview
Reg
ADMINISTRATION
S.No SE;SM SUBJECT DETAILS PDF LINK
1 6/2018 Administratio | Created speae.xl cell O.f D.lfferently https://drive.google.com/file/d/129fQN7A875UXzEZB5fB4yLs6YZDIldUm/preview
n Abled person in 18 districts - Reg
Admini i R ing the offi f DE
2 | 6/2019 | Administratio | Rewamping the offices of DEO(G) | 0./ /rive google.com/file/d/1CORNGsseglAQUfafguOa-IFAVQUADIA preview
n chennai and DEO (US) chennai - Reg
Issued Orders about the
3 3/2017 Administratio | State/Central Govt vacancy details https://drive.google.com/file/d/1 gExNTxIsHBAq4rcv-zIID3XpnL3I-OW/view

n

to be entered in National Career
Service Portal



https://drive.google.com/file/d/114H_vCLlj3mT47pxFuaOPVZJdY32J4f2/preview
https://drive.google.com/file/d/1UYwUfBM2_n34CSL6Cg2-QD8CJJUO3_xE/preview
https://drive.google.com/file/d/1UYwUfBM2_n34CSL6Cg2-QD8CJJUO3_xE/preview
https://drive.google.com/file/d/14oTYlXzHYqnj_dkEbdSujxaSKYCyJOV0/preview
https://drive.google.com/file/d/1EVrov7bxW0a6Fj0HjA5S55xuE9Rd3RCN/preview
https://drive.google.com/file/d/129fQN7A875UXzEZB5fB4yLs6YZDIIdUm/preview
https://drive.google.com/file/d/1C0RnGvsseglAQdfafguO4-lFfv9U4D9A/preview
https://drive.google.com/file/d/1_gExNTxIsHBAq4rcv-zIlD3XpnL3I-OW/view

Unemployment Assistance Scheme Section
UNEMPLOYMENT ASSISTANCE SCHEME

With a view to mitigate the hardships faced by the Unemployed youth, who are
without a job for many vyears, a scheme to distribute unemployment assistance, the
Unemployment Assistance Scheme was formally announced in G.0.Ms.No.72, Labour
and Employment (R2) Department. Dated: 25.08.2006, to SSLC, HSC and Degree
completed Registrants. There after the Scheme was extended to SSLC failed
registrants vide G.0.No.215, Labour and Employment (R2) Department dated:

25.10.2010. Conditions to avail Assistance:

e Family income should not be more than Rs.72,000/- per annum.
e The Registrants should not be a bonafied student of any School / College.

e The Registrants should not be employed in Government / Private or Self

Employed.

e The Registrants should get a Consolidated Certificate from the Revenue

Inspector for the above conditions.
e The maximum age limit is 40 years for others and 45 years for SC/ST.

e The Registrants should have been registered with Employment Office for a

continuous period of five years or more.

e The Registrants should open a Savings Bank Account with the Nationalised

Banks.

Assistance Details:
e SSLC failed Rs.100/-per month.

e SSLC passed Rs.150/-per month.
e HSC passed Rs.200/-per month.

e Degree / Post Degree passed Rs.300/-per month.



However, the quantum of allowance has been enhanced for all Unemployed
youth persons vide G.0.(Ms)No.19, Labour and Employment (R2) Department,

dated 20.02.2017.

SI.No. Educational Qualification Enhanced Unemployment
Assistance Amount
1. SSLC Failed Rs.200/-
2. SSLC Passed Rs.300/-
3. HSC Passed Rs.400/-
4., Degree / Post Degree passed Rs.600/-

Assistance Period:
¢ The Beneficiaries will be permitted to receive the Assistance for a continious

period of three years subject to age limit and placement whichever happens

earlier.

e The Beneficiaries to receive the assistance, should submit a self declaration

as to unemployment at the beginning of second and third year.

List of Eligible beneficiaries is prepared at the beginning of every Quarter and bill
presented to the District Treasury / P.A.O Offices and the Assistance is sanctioned and

disbursed through the beneficiaries’ Savings Accounts in Nationalised Banks.

Eligible Registrants will have to approach the District Employment Office of their
District and get the application, free of cost. The filled application should be submitted

with enclosures mentioned in the application at the same office to avail the assistance.
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UNEMPLOYMENT ASSISTANCE SCHEME FOR DIFFERENTLY ABLED
PERSONS

When Unemployment Assistance Scheme for able-bodied persons was formally
announced in G.0.(MS)72, Labour and Employment(R2) Department
Dated:25.08.2006, it covered all the Differently Abled Persons also, (except visually
handicapped) and they were given the same quantum of allowance as normal
candidates (i.e) Rs.100/- per month for SSLC Failed persons, Rs.150/-per month for
SSLC Qualified persons, Rs.200/-per month for HSC Holders and Rs.300/-per month

for Degree Holders.

However, the quantum of allowance has been enhanced for all Differently Abled
persons vide G.0.(Ms)No.113, Social Welfare and Nutritious Meals Scheme
Department, dated:22.08.2008 on par with blind beneficiaries, who have been given
Rs.300/-per month for SSLC qualification and below, Rs.375/-per month for HSC

qualification and Rs.450/-per month for Degree qualification.

Now, the quantum of allowance has been again enhanced for all Differently
Abled persons vide G.0.(Ms)No.21, Differently Abled Welfare (Ma.Thi.Na.3)
Department dated:23.03.2015 on par with blind beneficiaries, who have been given
Rs.600/-per month for SSLC qualification and below, Rs.750/-per month for HSC
qualification and Rs.1000/-per month for Degree qualification. As per G.0.Ms.No.43,
Social Welfare and Nutritious Meals Scheme Department dated:24.02.2010, the fund
was allotted for the Unemployment Assistance Scheme for Differently Abled Persons

and the scheme was implemented from 01.01.2010.

Subsequently the Unemployment Relief Scheme for visually handicapped

persons and Unemployment Relief Scheme for other Differently Abled Persons were



merged into common scheme as per G.0.Ms.No.63. Differently Abled Welfare

(Ma.Thi.Na.2.2) Department Dated:11.11.2011 under one Head of Account.

CONDITIONS TO AVAIL ASSISTANCE:

1. The Applicant should have waited in the Live Register of the Employment
Exchange for a period of not less than one year.
2. Total parental Income limit has been removed vide G.0.31, Differently Abled
Welfare Department, dated:26.06.2010.
3. The Registrants should not be a bonafide student of any School / College.
4. The Registrants should not be employed in Government / Private or Self
Employed.
5. The registrants above 45 years should not avail Differently abled pension (PHP).
6. The Registrants should submit a self declaration for the above conditions.

7. The Registrants should open a Savings Bank Account with the Nationalised

Banks.
Unemployment beneficiaries get their unemployment allowance every quarter

through saving bank account by way of ECS(Electronics Clearing System).

Government in G.0.(Ms).No.01, Differently Abled Welfare (Ma.Thi.Na.2.1)
Department, dated 31.01.2017, have replaced the condition of prescribly
upper age limit of 40 years (45 years for SC/ST) for applicant applying under
this scheme, by orderly that the unemployment assistance be sanctioned to
applicant, without the condition of upper age limit, for 10 years or till they get
employment whichever is earlier and also prescribed a condition in respect of
applicant who are above 45 years should submitted self affidavit they are not

receiving Differently Abled Pension (PHP).
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Thittam and Velaivaippu Section
1. Special Cells for Differently Abled Persons

An exclusive Special Employment Office for the Differently-Abled persons is
functioning at the Integrated Employment Office Campus at Guindy, Chennai and
special cells for differently abled were functioning in 13 district employment offices.
Based on the announcements of the Hon’ble Minister for Labour during the Budget
Session 2017-18 Special Cells for the  Differently-Abled persons have been
constituted in 18 districts vide G.O Ms No 168, Labour and Employment
Department Dated 20.11.2018 and are functioning from 3.12.2018.Presently the
special cells for the Differently-Abled is functioning in all the districts with an objective
to serve the Differently-Abled persons and provide special assistance to them for

employment.

2. Coaching - cum - Guidance Centers for SC/ST.

Coaching-cum-Guidance Centres have been established in Coimbatore,
Tiruchirapalli, Tirunelveli and Vellore, vide G.0.Ms No 727 Adi Dravidar and Tribal
Welfare department dated 26.12.1988 and in Cuddalore vide G.O Ms No 188, Adi
Dravidar and Tribal Welfare department dated 13.08.1993 with considerable population
of Scheduled Castes / Scheduled Tribes. These Centers cater to the needs of
Scheduled Castes / Scheduled Tribes youth by providing them Career Guidance and
Coaching for Competitive Examinations. They provide Career Guidance, Confidence
Building Programmes and Counselling Services to youth from SC and ST communities.
These Centres also provide training to improve the abilities for employment and career
prospects of the Scheduled Caste and Schedule Tribe candidates appearing for various
competitive examinations and motivate them for Self-employment. The Government
have sanctioned a sum of Rs.20.46 lakhs per annum for carrying out the above
activities to the five Coaching cum Guidance Centres vide G.O Ms No 10, Labour and
Employment Department Dated 24.01.2017



3. Special Vocational Guidance Centre for Tribal Population

A Special Vocational Guidance Centre for Tribal Population was established at
Udhagamandalam vide G.O Ms No 80, Social Welfare Department, dated 04.02.1980
and the office started functioning with effect from 06.03.1980. with a mandate to
create awareness on various careers, higher educational opportunities, competitive
examinations and self-employment in remote parts of the District. Activities of this
centre are 1. Providing career guidance for tribal population 2. Bringing out career
information bulletin 3. Delivering career talks at tribal hostels and schools 4. Providing
group guidance and individual guidance 5.Providing individual information 6.

Registering the tribal candidates of remote areas for employment

4. Model Career Centers in Tamil Nadu:

In the year 2014 two Model Career Centers were established in the District
Employment and Career Guidance Centres at Coimbatore and Vellore under the
Mission Mode Project of the National Career Services with the financial aid provided by
the Government of India. The Centres function with an objective to provide maximum
job opportunities to the registrants of the employment offices and other job seekers
and provide the youth with Career Guidance. The Model Career Centres provide Career
Guidance in a transparent and effective manner with the help of latest technology and

modern facilities available for counselling and training.

The Ministry of Labour & Employment, New Delhi has given approval for
establishing seven additional Model Career Centres at Salem, Ramanathapuram,
Tiruvallur, Udhagamandalam, Villupuram, Virudhunagar and Madurai with financial aid
of Rs.49.50 Lakh per centre.

5. National Career Service Portal:

All the District Employment and Career Guidance Centres under National Career
Service are integrated through National Career Service Portal
{https://www.ncs.gov.in}. Online registration of job seekers, employers and skill
training providers help the job seekers to get placement at national level. This portal
acts as a platform to bridge the employment gap between the Government, job

seeker, employers and skill providers.



6. Cell for Overseas Employment Guidance and Skill Registration

As per the Government Order (G.O0.(Ms No 192, Labour and Employment(R1)
Department Dated 07.10.2016) a cell for overseas employment guidance and skill
registration was set up in all employment offices to assist the candidates who are in
need of overseas employment and skill training. The junior employment officer shall

carry out the guidance activity and Skill Registration.

7. TAMIL NADU SKILL DEVELOPMENT CORPORATION

Tamil Nadu Skill Development Corporation (TNSDC) was established by
Government of Tamil Nadu as a not-for-profit public limited Company incorporated
under Section 8 of the Companies Act, 2013 to meet the growing demand of skilled

workforce and to transform the State into the skill capital of the country.

TNSDC is the nodal agency for skill related training and aims to catalyze the skill
development eco-system in the State. It actively collaborates with Government
Agencies, reputed private skill training institutions and industry partners to impart

industry oriented and placement linked skill training.

7.1 TNSDC PORTAL

The Web Portal of TNSDC (www.tnskill.tn.gov.in) has been upgraded into

multilingual skill analytics platform integrating the various stake holders.

TNSDC portal will act as a centralized skill registry repository for the entire state
benefitting potential employers as well as the trained youths.

7.2 HIGH END SKILL TRAINING

High end skill training for engineering and polytechnic Graduates is being
imparted by establishing a Centre of Excellence (CoE) and
5 Technical Skill Development Institutes in the State (t-SDIs) under Public Private
Partnership (PPP) mode with an outlay of Rs.546.84 Crore.

Under this scheme, Government have established a Centre of Excellence at MIT,
Chromepet, Chennai as well as the following five linked technical Skill Development
Institutes (t-SDIs).


http://www.tnskill.tn.gov.in/

1) Anna University College, Kancheepuram

2) Anna University College, Villupuram

3) Thanthai Periyar Government Institute of Technology, Vellore
4) Central Polytechnic College, Taramani

5) Murugappa Polytechnic College (Aided), Avadi

MIT, Chennai serves as the main centre to provide skill training to improve the
employability of the students and also impart industry relevant training for up-skilling

the faculty of ITI's and Polytechnics.

7.3 RECOGNITION OF PRIOR LEARNING (RPL)

Recognition of Prior Learning, commonly known as RPL refers to an assessment
process used to evaluate and certify a person's existing skill sets, knowledge and
experience gained either by formal, non-formal or informal learning. TNSDC has

certified under RPL in the following sectors

1) Construction

2) Apparel

3) Paints & Coating

4) Leather

5) Logistics

6) Automobile

7) Tourism & Hospitality

8)Domestic Workers

The State Government have also given directions to engage skill certified
workers in all the contract works undertaken by departments like PWD, CMWSSB, local

bodies, etc., for ensuring quality of work and to also minimise accidents at work spot.
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